
 

Blackboard Tutorial  

Adding PowerPoint Presentations to Blackboard 
 

How can I use PowerPoint presentation/slides in my Blackboard course web site?  

PowerPoint can be used in Blackboard to  
 create a mini-lecture to emphasize key learning points  
 demonstrate a concept  
 effectively add graphics, charts or even audio to your course  
 make your presentations portable (you can view them anytime/anywhere using the 
Internet)  
 
What are the steps in adding a PowerPoint Presentation to my Blackboard course?  

Start by creating your PowerPoint Presentation. Save the presentation. Go to 
the Control Panel of your Blackboard course.  

 
Select where you are going to place (upload) your files on Blackboard. (Maybe 
you will be using PowerPoint to present a mini-lecture. For this tutorial, we 
selected the “Course Materials” area.) 
Click the “Course Materials” link. You should be at the “Course Materials” page. 
 

 



Determine if you want to add the PowerPoint presentation as an item, folder or 
learning unit. Click the option you selected. (We used the “Add Item” feature for 
this tutorial.) 
 

You should now be at the “Add Content” page. 
First, you can title your PowerPoint presentation and enter a brief description of 
the presentation in the box provided. 
 

Then using the “Browse” feature, select your PowerPoint presentation from your 
computer files. You may give the file a new name. 
 

 

For PowerPoint presentations ignore the “Special Action” feature.  

Be sure to click the option to make your presentation visible (or not) to the 
students. Click the “Submit” button to finish the process.  

Now go back to the course area where you entered the PowerPoint presentation 
and view it. Depending on the computer and how individual preferences have been 
set up, presentations will either open within Blackboard or be saved to the desktop.  

Note: Students who do not have PowerPoint on their computer can download 
“PowerPoint Viewer” at:  http://office.microsoft.com/downloads/ to view the 
presentation.  


